West Bengal Board of Secondary Education
‘Nivedita Bhawan’, DJ-8, Sec-II, Salt Lake City, Kolkata - 700091

No.: D. SCA@/B‘?O/M/‘S:I Date: 02 .05.20273

MEMORANDUM

Sub: Punctuality in attendance in schools

In compliance to order no. 3370-F(P2),dated 20th May,2023 by Finance Department, NABANNA
regarding punctuality in attendance, it is to inform all teaching and non-teaching staff of all
Recognised Secondary schools (Govt./Govt. sponsored/Non-Govt. aided/D.A getting/unaided)
under WBBSE are requested to comply with the conditions embedded in the said memorandum
as and when vacation period is declared to be over. This is to improve efficiency and discipline

in schools.

All HOI/D.I (S.E) may report such cases of absence, if any, to the Deputy Secretary (General)

following due process.

Encl.: as stated above

Deputy Secretary (Academic)
West Bengal Board of Secondary Educatio

Memo no.: D. SCAca.)/Z?O}i C‘?)/ M[57 Date: 02.05. 2023
Copy forwarded for kind information and taking necessary action to:

1. The Commissioner of School Education, West Bengal, Directorate of School Education,
Govt. of West Bengal, Bikash Bhavan,7t Floor, Salt Lake, Kolkata- 91

. All Deputy Secretaries, WBBSE

. The Regional Officers, WBBSE

. The D.I of Schools (S.E) (all Districts)
. PA to President, WBBSE

. PA to Secretary, WBBSE
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. Office copy

Deputy Secretary (Academic) lz/
West Bengal Board of Secondary Ed 07#



GOVERNMENT OF WEST BENGAL
Finance Department
NABANNA
325, Sarat Chatterjee Road, Howrah-711102

No. 3370 -F(P2) Dated, Howrah, the 20™ May, 2023

MEMORANDUM

Sub :Punctuality in attendance in Government offices

In order to improve efficiency and discipline and also to avoid disturbances in Government offices
working hours including tiltin break were defined vide Finance Department’s Memorandum No. 10670-

I dated 16.10.1984 and No.6Y94-I° dated 03.07.1992.

Itis now reiterated to ensure punctuality in attendance and also to avoid disturbances in Government
offices that no officer or staff shall leave office during office hours except with the prior approval of the
Head of Office and that tulfin break between 1.30 PM. and 2.00 P.M. is meant only for tiftin purpose
and for no other purpose. Any violation in this regard shall be strictly viewed and will be treated as
“absent in office” and action may be initiated as per rules.
Sd/- Dr. Manoj Pant
Additional Chiel Secretary to the
Government of West Bengal

No. 3370/1(300) -F(P2) Dated, Howrah, the 20™ May, 2023

Copy forwarded for information and necessary action to:

1) The Principal Accountant General (A&LY) - (Audit), WB, Treasury Buildings, Kol.-1
2) The Principal Seeretary to the Hon'ble Chicf Minister, West Bengal

3) The Sr. Personal Scerctary 1o the Chiel Seerctary. Govt. of West Bengal

4) The Sr. P.A. to HMOS(IC). Finunce Department

5) The Governor's Secretariat. Governor House., Raj Bhavan, Kolkata-700 062

6) The Additional Chicl Secretary/Principal Secretary/Secretary. . ......ooveeeeeeoee o]
7} The Director General & Inspector General of Police, West Bengal

%) The Commissioner ol Police. Kolkata

V) The Divisional Commissioner........... e Division.

L) The District Magistrate/District Judge/superintendent of Police
LY The Sub-Divisional OFfcer <o id v

12) The Deputy Seerctary & DDO, Finance Deptt, Accounts Branch, Nabanna
13) The Pay & Accounts Olficer, Kolkata Pay & Accounts Office-1/11/111

P} T Re Treasilil OEREEE 1oL oo ong sxs Treasury

15) Additional Secretary/Commissioner/Special Secretary/Joint Seeretary/Deputy Secretary/Assistant
Seeretary/OSD/Registrar of Finance Departiment

16) The Chicl of News Burcau. Directorate of Information, West Bengal; Necessary publicity in this
respect may be made

I7) Shri Sunut Mitra, Network Administrator, Finanee Department for uploading this Memorandum

in the Finance Department Website.

Joint Secretary to the

Government of West Bengal



